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Pastoral Offices, ML 402 (3 credits) 

 

Term and Year Offered: Summer 2021 

 

Learning Environment: This course will be a three-week intensive, online course with 3 

required, 90 minute, synchronous sessions. Additional, optional, synchronous sessions may be 

offered at student request.  

 

Meeting Dates/Times/Place: Summer 2 – July 5 to July 31 

• This course will open July 5 for prereading. Course start date will be July 12.  

• All work for this course must be submitted no later than August 30. 

• There will be 3 required synchronous sessions on Tuesday Evenings (July 13, 20, and 27) 

from 7:00 to 9:00 PM. Additional, optional synchronous sessions may be scheduled in 

consultation with class members.  

 

About Your Instructor: The Rev. Eileen Shanley-Roberts (she/her) 

Contact Information: eshanleyroberts@bexleyseabury.edu 

   Cell Phone: 847-894-7986 

For more complex or specific issues, email is preferred. For 

emergencies and quick updates, please text.  

Office Hours: By appointment. Phone or zoom calls can easily be scheduled by mutual 

agreement as needed. I usually respond to email or text within a couple of hours.  Phone 

messages are less reliable.  

 

Course Description: This course provides an introduction to the history, purpose and liturgical 

forms of the pastoral offices in use in the Episcopal Church, including rites of passage, rites of 

commitment, and rites of reconciliation and restoration. Each of these examinations will 

emphasize the pastoral, cultural, and theological aspects of the rite, and its adaptation to meet 

pastoral needs within a diversity of contexts. We will begin with the Book of Common Prayer, 

but will quickly expand our work to included additional authorized materials and additional 

materials that can assist us in customizing our repertoire to meet the needs of diverse 

communities. We will also recognize that our pastoral role extends outside of the church 

properly so called and consider other ways in which we exercise pastoral care for the community 

through public prayer and witness in myriad settings.  Throughout the course, we will pay close 

attention to issues of enculturation and social context as we discuss the sometimes competing 

pastoral needs that arise across multigenerational relational systems.   

 

Course Goals and Outcomes:  

Goal 1: Students who successfully complete this course will possess a working 

understanding of the pastoral offices as found in the Book of Common Prayer, Book of 

Occasional Services, and additional authorized and supplemental materials used in Episcopal 

Congregations.  

● Course Learning Outcome(s): You will know you have achieved this outcome when 

you can locate and name the various pastoral offices authorized for use in TEC and 

identify situations in which they are appropriately used. [curricular outcome with which 

this course outcome aligns, M.Div. 1.3, 5.2.] 
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● Assessment: This outcome will be assessed by a quiz and responses to online prompts 

 

Goal 2: Students who successfully complete this course will feel competent to select, adapt, 

and lead pastoral rites in a diversity of contexts 

● Course Learning Outcome: You will know you have achieved this outcome when you 

are presented with a complex pastoral situation and can find an appropriate liturgical 

framework to develop a response that respects the theology of the church and meets the 

needs of people involved. [curricular outcome with which this course outcome aligns, 

M.Div. 3.1, 3.2 5.1, 5.3] 

● Assessment: This outcome will be assessed by individual and small group responses to 

liturgical case studies.  

Goal 3: Students who successfully complete this course will be aware of cultural, 

generational, and denominational differences in expectations and understandings of pastoral and 

liturgical theology.  

 

●  Course Learning Outcome: You will know you have achieved this outcome when you 

can listen to and observe a request for a pastoral service, identify the nature of the 

request, the people involved, and the potential points of conflict and formulate a liturgical 

response that is welcoming, accessible, and anchored in the traditions of TEC. [curricular 

outcome with which the course outcome align, MDiv 3.3, 3.4, 5.4, 5.5] 

● Assessment: This outcome will be assessed by responses to prompts within modules and 

research paper.  

A Word About Assessment: From Course Outcome Assessment to Program Assessment 

Bexley Seabury Seminary regularly evaluates the quality of our programs using a variety of data, 

including documents that are deposited into student portfolios. These portfolios consist of 

designated student work (artifacts) from each course. Each artifact is graded and accompanied by 

a scored rubric that assesses the work in light of desired curricular outcomes. The designated 

assessment artifact for this course is the Research Paper.  

 

We use your portfolio to assess student learning (in the aggregate) and the effectiveness of our 

curricula in reaching desired goals and objectives. This process does not involve any further 

evaluation of your work for grading purposes. No identifying information will be included in any 

evaluation or report provided to our accreditors or other outside parties. For further information, 

see the Student Handbook. You may also talk with your instructor, your advisor, the Assessment 

Coordinator (Lelia Fry, lfry@bexleyseabury.edu), or the Academic Dean, (Terry DeLisio, 

tdelisio@bexleyseabury.edu). 

 

Learning Methodology: Pastoral offices is a course that bridges academic theoretical study with 

development of practical skills and application. As a three-week intensive, students will be 

immersed in the study of the pastoral offices and public prayer customs of TEC as found in The 

Book of Common Prayer, Book of Occasional Services, and additional supplemental liturgical 

material, and challenged to consider how these offices might be used or adapted in a variety of 

contexts. We will pay special attention to the concerns that arise from the diversity found in 21st 

century US culture and explore options to balance those often competing pastoral, theological, 

and cultural needs.  We will engage in this work together through reading, reflection, discussion, 

and exploration of the resources available within our tradition with the recognition that pastoral 

need and cultural expectations are often not met by the existing resources. Together we will 
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develop tools to analyze a pastoral situation and frame an appropriate liturgical response that 

preserves our own theological integrity, acknowledges the traditions of the church, and honors 

the pastoral needs of those in our care.  This is a collaborative and iterative process that requires 

engagement and participation from the full learning community. Lack of engagement not only 

negatively impacts your grade, it detracts from the potential learning of your peers and instructor.  

 

You will be presented with a core of readings to create shared communal knowledge and 

presented with options for deeper exploration into topics of personal interest. There will also be 

special attention to case studies from ministry and opportunities for questions and speculation 

about a variety of situations.  

 

Students should anticipate spending approximately 25 hours per week (inclusive of the pre-

reading week and writing of final paper) on work associated with this course. Students with 

learning differences or needing accommodations are asked to alert the instructor early in the 

course so assignments can be adapted. Students are also encouraged to consult the Student 

Resources section of our Academic Policies for specific information about accommodations.  

 

Course Required and Recommended Resources: Students are strongly encouraged to acquire 

titles listed in bold, many of which are available for free download from Church Publishing. One 

of the goals of this class is to equip students to locate or discover useful materials for pastoral 

and liturgical ministry, therefore the links to those resources are not provided. Any required 

articles located in Canvas will be available through the relevant links.  

  

● The Book of Common Prayer  

● Common Prayer/Oracion Comun or the BCP in Spanish, French, or language relevant to 

your context.  

● The Book of Occasional Services (most recent edition) available for free download 

● Changes: Prayers and Services Honoring Rites of Passage (Church Publishing, 2007)  

● Enriching Our Worship 2 (Church Publishing, 2000).  

● Enriching Our Worship 3 (Church Publishing, 2006). Available for free download 

● Enriching Our Worship 5 (Church Publishing, 2009). Available for free download 

● Cones, Bryan, This Assembly of Believers: The Gifts of Difference in the Church at 

Prayer (SCM Press, 2020). 

● Gatta, Julia and Martin L. Smith, Go in Peace: The Art of Hearing Confessions 

(Morehouse, 2012). 

● Mitchell, Leonel L., Pastoral and Occasional Liturgies: A Ceremonial Guide (Cowley, 

1998) 

● Mitford, Jessica, The American Way of Death Revisited (Vintage Books, 1998) 

● Standing Commission on Liturgy and Music, “I Will Bless You and You Will Be a 

Blessing”: Resources for the Witnessing and Blessing of a Lifelong Covenant in a Same-

Sex Relationship.  Liturgical Resources 1 (Church Publishing, rev. ed. 2015). Available 

for free download 

● Stuhlman, Byron David, Occasions of Grace: A Historical and Theological Study of 

the Pastoral Offices and Episcopal Services of the Book of Common Prayer (Church 

Publishing, 1995) 

 

Additional Resources that might be of interest: These volumes offer a selection of materials 

that provide theoretical background for liturgical theology and ritual studies as well as 

reflections on inter-cultural ministry and pastoral considerations. If you have not taken the 
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foundational Liturgy and Music course, you may want to skim a few of the articles in The Oxford 

guides. If you are interested in exploring Anglican liturgy in cultural contexts I suggest starting 

with the Hughes chapter in Living No Longer for Ourselves and move on to Weil, esp. Chapter 3. 

Excerpts from some of these will be available via Canvas. If the pastoral nature of these offices 

captures your attention, Ramshaw is agreat place to begin a deeper consideration of the 

intersection of liturgy and care of the soul.  

  

• Bartlett, Alan, A Passionate Balance: The Anglican Tradition (Orbis, 2007) specifically 

chapter 6, “The Beauty of Holiness: worship as the heart of Anglicanism” (pp.170-189) 

• Bradshaw, Paul, and John Melloh, Foundations in Ritual Studies: A Reader for Students 

of Christian Worship (Baker Academic, 2007). 

• Cavalletti, Sophia, Living Liturgy: Elementary Reflections (Catechesis of the Good 

Shepherd, 1998).  

• Donghi, Antonio, Actions and Words: Symbolic Language and Liturgy (Liturgical Press, 

1997). 

• Garcia-Rivera, Alejandro, The Community of the Beautiful: A Theological Aesthetics 

(Liturgical Press, 1999). 

• Gasslein, Bernadette, Preparing and Evaluating Liturgy (Liturgical Press, 1997). 

• Hatchett, Marion J., Commentary on the American Pray Book ((Harper, 1979). 

• Hefling, Charles and Cynthia Shattuck, eds., The Oxford Guide to the Book of Common 

Prayer (Oxford, 2007). 

• Hughes, Kathleen, R.S.J.C. and Mark R. Francis, C.S.V., Living No Longer for 

Ourselves: Liturgy and Justice in the Nineties, (Liturgical Press, 1991). Esp. pp.84-91 on 

liturgical inculturation.  

• Jones, Cheslyn, et al, The Study of Liturgy (Oxford University Press, 1992) – esp. part 3, 

“Pastoral Orientation” (pp.563 ff). 

• Jordan, Mark D., Blessing Same-Sex Unions: The Perils of Queer Romance and the 

Confusions of Christian Marriage (University of Chicago, 2005) – Jordan has several 

other volumes and many articles on this topic.  

• Lathrop, Gordon, Holy Things: A Liturgical Theology (Fortress, 1998) 

• Lee, Jeffrey, Opening the Prayer Book (Cowley, 1999). 

• Lumbala, F. Kabasele, Celebrating Jesus Christ in Africa: Liturgy and Inculturation, 

(Orbis, 1998). 

• Martimort, A.G.ed., The Church at Prayer, Volume III, The Sacraments (Liturgical Press, 

1988). 

• McNeill, John T. and Helena M. Gamer, Medieval Handbooks of Penance (Columbia 

University Press, 1990) 

• Mitchell, Leonel L., Praying Shapes Believing: A Theological Commentary on The Book 

of Common Prayer (Morehouse, 1985). 

• Neal, Emily Gardner, Celebration of Healing, (Cowley, 1992) 

• Price, Charles P. and Louis Weil, Liturgy for Living (Morehouse, 2000). 

• Ramshaw, Elaine, Ritual and Pastoral Care (Fortress, 1987). 

• Wainwright, Geoffrey, and Karen B. Westerfield Tucker, eds., The Oxford History of 

Christian Worship (Oxford, 2006) 

• Weil, Louis, A Theology of Worship (Cowley, 2002)  
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Students are expected to access the “Tech Help” resources via the button at the bottom of 

the Canvas home page for a description of technology requirements. 

 

Course Expectations and Assignments  

The Bexley Seabury Faculty have committed to including in each course at least one assignment 

that addresses issues of racism, white supremacy/privilege/normativity, or violence against black 

bodies, in whole or in part. In this course, there will not be a single assignment intended to 

counter Euro-centric normativity. Instead, the challenges of diversity and difference in liturgical 

expression will be addressed within each module. Students will be asked to question their own 

assumptions about appropriate ritual and pastoral expression and to consider how we create 

space for and respond to the diversity of needs and expectations within our communities, even 

when they cause us personal discomfort. This diversity transcends issues of race and ethnicity 

and includes customs associated with past denominational affiliation, social class, and even 

geographic region.   

 

Assignments Points Percentage 

Threaded discussion posts (3 @ 10pts) 30 12 

Responses to threaded disc. (10@2.5 pts.) 25 10 

Reflection Papers (3 @ 15 pts) 45 18 

Collaborative work  40 16 

Participation in synch. sessions (3@ 20) 60 24 

Research paper  50 20 

TOTAL 250 100 

 

Specific information for each assignment, including required or suggested format for submission 

and grading rubrics will be available in Canvas. This will include weekly threaded discussionsm 

short essays (3-5 pages) and small group collaborative work as well as a final research paper of 

8-12 papges. Some assignments may not be made visible until the week of that module. Due 

dates, which follow a clear pattern, are listed in the course schedule.  

 

Unless prior arrangements are made, ½ point per day will be deducted for work submitted late. 

 

I will attempt to provide feedback within 48 hours of the due date for on time submissions. Early 

submissions are not guaranteed more rapid feedback. Late submissions will not receive the same 

level of feedback as on time submissions. In general, feedback will be submitted in writing, 

generally as comments within the graded assignment. Rubrics are available on Canvas and will 

be completed as well, though typically without comments. In the case of a video or audio 

submission, comments are more likely to be written on the rubric form. Students are allowed at 

least two attempts to submit work.  

 

Auditors and students taking this course for CEUs are expected to engage all readings, attend 

synchronous sessions and participate in all threaded discussions. Submission of shorter essays 

and research project is optional for auditors. Short essays are required for those earning CEUs.  

 

Participation in worship, while not required, is an integral part of students’ formation. 

Students taking the course for credit must complete the student course evaluation before they can 

see their course grades in Populi. Auditors are encouraged to complete the evaluation as well. 
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Course Grading & Feedback: 

• Feedback will be provided in writing using Canvas speed grader.  Assignment rubrics 

may be found on Canvas. An attempt will be made to grade work within 48 hours of the 

posted due date. Work received prior to the due date is not guaranteed immediate 

feedback. Late work may not receive the level of feedback that accompanies an on time 

submission.  

• Unless prior arrangements are made, ½ point will be deducted for each day work is late.  

• This is a graded class and will utilize the Bexley Seabury grading scale found below.  

• Please be aware that the Canvas gradebook reflects cumulative grades for assignments for 

your course, but the final official grade for the course will be recorded manually by the 

instructor in Populi. Students taking the course for credit must complete the student 

course evaluation before they can see their course grades in Populi.  
 

Bexley Seabury requires a minimum grade of C to pass a course.u 
minimum 

Grade 
 

Points Description Grade Points Description Grade Points Description 

A (4.00) 
B (3.00) 
C (2.00) 
F/NC (0)      
 

96-100 
84-86 
70-74 
<70            

Superior/Mastery 
Good (high) 
Acceptable/Adequate 
Unacceptable                                     
(Fail/No Credit) 

A- (3.67) 
B- (2.67) 

90-95 
80-83 

Excellent 
Good (low) 

B+ (3.33) 
C+ (2.33) 

87-89 
75-79 

Very Good 
Acceptable (high) 
 

 
A grade of “P” in a Pass/Fail course is equivalent to a grade of C or above. 

 

Course Schedule: Specifics of each assignment are listed within the Canvas modules.  

 

July 5-11 – Pre-reading week 

 Take this time to familiarize yourself with our Canvas course and get ahead on reading 

for the course in general. If you have not already taken the first Music and Liturgy class, you 

may wish to consult some of the recommended material on ritual and liturgical theology. Links 

for that material will be provided in Canvas.  

 

July 12- 18: Module 1, Rites of Passage 

 July 12, Discussion post of approximately 150 words due at 11:59 PM 

 July 13, Brief responses (50 words) to at least 3 posts due by 7:00 PM 

  Synchronous class 7:00 PM CT 

 July 16, short essay (3-5pp) on personal experience of rites of passage due by 11:59 PM 

 Small group work scheduled on your own time during this week 

 

July 19-25: Module 2, Rites of Commitment 

July 19, Discussion post of approximately 150 words due at 11:59 PM 

 July 20, Brief responses (50 words) to at least 3 posts due by 7:00 PM 

  Synchronous class 7:00 PM CT 

 July 23, short essay (3-5pp) on preparation for rites of commitment due by 11:59 PM 

 Small group work scheduled on your own time during this week 

 

July 26-31: Module 3, Rites of Restoration 

July 26, Discussion post of approximately 150 words due at 11:59 PM 

 July 27, Brief responses (50 words) to at least 3 posts due by 7:00 PM 
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  Synchronous class 7:00 PM CT 

 July 30, short essay (3-5pp) on restoration of right relationship due by 11:59 PM 

 Small group work scheduled on your own time during this week 

 

Final Research paper due August 15 11:59 PM.  

The final research paper should be between 8 and 12 pages and should explore the history, 

development, and implementation of a pastoral office within a context. Topic, specifically 

selection of which pastoral office, will be determined in consultation with instructor. 

 

Academic Policies  

All students in Bexley Seabury courses are expected to be familiar with the following 

information that is provided on Canvas, in Student Resources: 

• Academic policies and forms 

• Requests for withdrawals, extensions, and incompletes 

• Technological requirements and assistance 

• Writing guidelines and assistance 

• Course Netiquette 

• Prohibition of plagiarism 

 


